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As a team member of the Office of Ethics and Accountability, you will be counted on and expected to know your job and perform it to the best of your ability. We depend on your efforts to help make the agency a responsive and effective instrument of the Prince George’s County Government. In light of this, please review your job description included in this handbook, which will provide you with a detailed list of the responsibilities and tasks you have been hired to perform. It will also identify your immediate supervisor and outline the day-to-day duties and tasks that are assigned to your position.

Enclosed in this handbook are pertinent information and reference materials that are applicable to your position. You should become familiar with this information, as they will assist you in performing your job.  Feel comfortable to ask your immediate supervisor and fellow employees questions to clarify anything that is not clear to you.   

As you become familiar with your new assignment, you will have an opportunity to interact with all of the employees of the agency. You will be provided with information on the interdependence of your jobs and the types of activities their offices perform. You are encouraged to learn all that you can about your job and the agency to assist other agency employees in any way you can.
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The Agency New Employee Handbook is designed to familiarize you with the agency’s functions, address your concerns about your job and provide information and resource materials, which you will need to perform your duties and responsibilities in an efficient and professional manner.  

This handbook will provide you with: 
· The agency’s vision and mission
· Knowledge of the organization, its policies and procedures
· Information concerning the organization structure, and
· The agency’s employee expectations and standards of performance and conduct


Disclaimer: County employees are responsible for knowing and understanding the policies, which are outlined in this Handbook, the Personnel Law, Executive Orders, rules, regulations and procedures.
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Agency Mission
Include agency mission here

Agency Vision 
Include agency mission here
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Insert agency organizational chart in this section. 
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Insert agency contact list in this section. 


[bookmark: _Toc46473271]EMPLOYEE INFORMATION

[bookmark: _Toc46473272]EMPLOYEE OFFER LETTER

INSERT NEW EMPLOYEE OFFER LETTER IN THIS SECTION

· The offer letter should be prepared and signed by the Director welcoming the new hire to the Agency
· The offer letter must include the virtual orientation date and a follow-up one-on-one meeting with the new hire and the Hiring Manager on the second day
· Once the acknowledgement letter is received by the new hire, the HR Liaison will process the new hire information in SAP
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[image: ]Insert copy of employee’s position description in this section. 
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Login Information
Your key login and contact information for your Prince George’s County Government account is included below. 
	Username
	Click or tap here to enter text.
	Temporary Password
	Click or tap here to enter text.
	Email Address
	Click or tap here to enter text.
	Phone Number
	Click or tap here to enter text.
	Temporary Voicemail Passcode
	Click or tap here to enter text.


Office of Information Technology (OIT) Service Desk
· The OIT Service Desk provides technological support for issues including hardware, software, networking, accounts and printing
· The OIT Service Desk can be reached 24 hours a day by calling 301-883-5322
 
Computer Account
· Each employee in Prince George’s County Government is given a username and a password to log into the network
· This username and password also grant access to Active Directory, Microsoft Office 365 Online, Teams, and email. Certain separate applications (i.e., Kronos and Success Factors) will use single-on while connected to the County network
· When you log onto any computer on the network, you are automatically connected to your specific network resources, along with the resources of the local machine

Password
Your password must meet County requirements:
· Minimum of 8 characters (letters and numbers)
· Case change (upper- and lowercase)
· No part of your name may be used in the password
· Symbols are permitted 

Changing your Password
· Your password expires every 90 days
· You must reset your password before it expires in order to keep access to your account
· You will receive a notification when you login to update your password when the expiration of your password is approaching. 

Resetting an Expired Password
· To reset an expired password, you must call the County Helpdesk at 301-883-5322

Share Drive 
· The Agency Share Drive is personal network-based storage for work-related files and folders
· This storage location is available to you anywhere you login on the County’s network
· The contents of your Share Drive may only accessible by you or by Agency staff depending on the settings
· All data stored on the Share Drive is backed up
· If you need additional access to the Share Drive, please contact the Agency IT Coordinator

Microsoft OneDrive 
· All County employees are given one terabyte of OneDrive storage
· Access OneDrive online at https://login.microsoftonline.com/ and enter your County e-mail address
· Enter your County credentials on the Prince George’s County login page

Remote Access
· You can access your County profile (including the H: and I: drive) off-network via the Virtual Private Network (VPN)
· All County computers have Cisco AnyConnect Secure Mobility Client installed
· Once you have connected to Wi-Fi, launch Cisco AnyConnect and enter your login information to sign onto the VPN

IT Ticket System (EasyVista)  
· EasyVista is a web-based portal used for tracking all technology incidents and service requests for the Office of Information Technology (OIT)
· Employees with access can submit tickets directly through the platform (Note: not all employees have access to EasyVista) 
· If you don’t have access to enter ticket or request, call 301-883-5322, email OITServiceDesk@co.pg.md.us, or contact your Agency IT Coordinator
· Access EasyVista online at https://princegeorgesmd.easyvista.com/ 

Office 365  
· All County employees are given one terabyte of OneDrive storage and a free download of Office
· Access your Office 365 account online at https://login.microsoftonline.com/   
· Enter your official County e-mail address and click sign-in. Enter your County credentials on the Prince George’s County login page

Office of Information Technology (OIT) Services Policies:
· OIT has several policies with which you should familiarize yourself; those policies can be found online at http://itranet/sites/oit/policy/Pages/default.aspx 
· OIT services policies include: 
· Internet  
· Personal internet is permitted for checking personal email
· Social media access should be limited 
· All internet and computer usage is monitored 
· County website: http://www.princegeorgescountymd.gov/ 
· County intranet: http://intranet/ (this link works only when connected to the County’s network)

Kronos
· Kronos is the timekeeping software used by the County government
· All County employees have a Kronos account that can be used to submit hours worked for approval by your supervisor
· Access the Kronos system online at https://princegeorgescountymd.kronos.net/ using your County email and password 

Employee Self Service (ESS)
· The ESS system is used by County employees to access their benefits and personnel information 
· The system can also be used access your paystubs as well as change your benefits and payroll information 
· Access the ESS system online at https://portal.sap.mypgc.us/irj/portal using your County email and password

The complete and most up to date list of helpful links can be found on the Office of Information Technology (OIT) website at https://www.princegeorgescountymd.gov/3408/Working-Remotely. 
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EMPLOYEE ONBOARDING SCHEDULE

	Time
	Task/Meeting
	Point of Contact
	Topic

	Monday | December 5, 2022

	9:00 a.m. – 12:00 p.m.
	OHRM Virtual Orientation
	Agency HRL
	· Onboarding information

	12:00 – 1:00 p.m. 
	Lunch
	N/A
	

	1:30 – 3:00 p.m.
	HRL Welcome Meeting
	Agency HRL
	· Agency introduction

	Tuesday | December 

	10:00 a.m. – 12:00 p.m.
	Supervisor Meeting
	Lisa Devlin
	· Role overview 

	2:00 – 3:00 p.m.
	Meet and Greet
	John Starte
	· Role 

	Wednesday | 

	10:00 – 11:00 a.m.
	Agency Welcome Event
	Agency HRL
	· Team welcome

	12:00 – 1:00 p.m.
	Agency Mentor Welcome Meeting
	Jane Joy
	· Intro meeting

	Thursday | DATE

	10:00 – 11:00 a.m.
	Meet and Greet
	John Smith
	· Intro meeting

	11:00 am – 12:00 p.m.
	Kronos Training & Onboarding Questions
	Agency HRL
	· Kronos review
· Questions

	3:00 – 4:00 p.m.
	Supervisor Check-in Meeting
	Lisa Devlin
	· Check-in
· Questions

	Friday | DATE

	9:00 am – 5:00 p.m.
	Office Work
	N/A
	

	
	
	
	





[bookmark: _Toc46473276]COUNTY GOVERNMENT INFORMATION

[bookmark: _Toc46473277]POLICIES AND PROCEDURES

INTERACTION BETWEEN AGENCY EMPLOYEES & CONFIDENTIALITY
Employees are encouraged to be cordial and inquisitive regarding intra- and interoffice job assignments.  Individual assignments are an employee’s primary responsibility; however, we all perform better when we work as a team. When time permits, sharing details of division operations with other employees is advantageous to our entire operation. Employees should exhibit sensitivity and concern for fellow workers and should strive to help each other achieve maximum efficiency.

Personal Space
Most employees are in offices; however, conversations—even normal levels—can easily be overheard.  Since sound easily travels and discussions can sometimes be overheard, one should make every effort not to eavesdrop. If something is heard, it should be held as confidential.

Disseminating Information
Great care should be taken to ensure that confidential information is not improperly disseminated and that correct information is given.  Do not offer gratuitous comments to the public, customers, or stakeholders in your work regarding your opinion of a matter unless you know of what you speak and are authorized to do so. When you receive a request for information, which you are authorized to give, be sure to look up the correct answer the first time.

Confidentiality within Divisions
Teamwork between Divisions is encouraged, but certain forms of information are confidential with its respective Division. Information should only be shared on a need-to-know basis.

Customer Service 
Every County employee’s job exists to satisfy the needs and reasonable expectations of our external and internal customers. The agency prides itself on providing high quality services. It is expected that each employee will:
· Use their knowledge, skills and abilities to provide the best service to customers
· Maintain a commitment to excellence in the performance of assigned duties and responsibilities
· Take personal responsibility for ensuring that agency goals and objectives are achieved, and
· Maintain a positive image when communicating with the public, other departments and agencies

Professional Attire
Employees shall dress in a manner customarily expected in the profession. Upon approval of an employee’s supervisor, casual dress will be acceptable when working conditions dictate. Employees are expected to avoid extreme styles of dress or grooming that are unprofessional or disruptive to the workplace.  




Casual Friday Attire
Agency Appointing Authorities may allow business casual dress on Fridays. For guidance related to wearing casual attire to work please contact your supervisor or Agency Human Resources Liaison. 

Request for Leave
Annual leave must be approved by the employee’s supervisor in advance of use and must be submitted in Kronos in a timely fashion. Generally, the employee should submit annual leave requests for less than five days to their supervisors as soon as the employee is aware of the time of expected use.  Annual leave requests of five or more days should be requested at least 14 calendar days in advance of the anticipated leave period.

Supervisors are required to make a timely response to annual leave requests. However, if a supervisor does not respond to an employee’s request within three (3) business days after the leave request is submitted the day before the requested leave, whichever is earlier, the employee may go directly to the supervisor; or, go to the next highest supervisor for approval.  When an employee’s annual leave is denied, the supervisor and employee will establish a mutually agreeable alternative leave period.

Attendance and Tardiness
As an employee, you will be held responsible for reporting to your designated worksite as expected and to be on time. Being late or accumulating unexcused absences is unacceptable and may result in progressive disciplinary actions up to termination. If you expect to be late for work, it is your responsibility to contact your supervisor. Your supervisor will determine if you will be excused.

Discipline Policy
As an employee, you are expected to adhere to County policies. It is your responsibility to:
· Be to work on time
· Maintain a satisfactory attendance record
· Perform work assignments
· Work cooperatively with co-workers, and
· Remain alert and active in performing your assigned duties

As outlined in County Code, Subtitle 16 (online at https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances) and Administrative Procedure 224 (available on the County Intranet online at http://intranet/) a disciplinary action or immediate termination will occur if you are involved in, but not limited to, any of the following:
· Drinking or possessing alcohol while on the job 
· Using or possessing drugs, drug paraphernalia, or other controlled substances or under the influence of a drug or other controlled substance 
· Fighting, assaulting, harassing or otherwise threatening a co-worker or supervisor 
· Insubordination, which includes, but not limited to, refusing to work, using abusive language toward other employees while at work
· Leaving your worksite without the permission of your supervisor 
· Stealing, or
· Unsatisfactory work performance

Employee Identification Cards
All employees must wear their County-issued employee photo identification cards in all County-operated facilities and when conducting County business. All employees are responsible for maintaining a safe and secure County workplace by wearing the County employee photo identification card and adhering to the regulations of Administrative Procedure 211 available on the County Intranet online at http://intranet/. 

Training and Professional Development
The Office of Human Resources Management (OHRM) Center for Learning and Development (CLD) offers several training and development opportunities for County employees. In order to have an effective training and career development program, the needs of our employees must be met. Additional information about training opportunities can be found on the CLD website at
https://www.princegeorgescountymd.gov/3187/Center-for-Learning-and-Development. 

Employee Incentive Awards
The agency values its employees and offers recognition incentives. Employee Incentive Awards Program (Administrative Procedure 216, available on the County Intranet online at http://intranet/) provides agencies the opportunity to adopt a recognition program.  The agency recognizes employees for exemplary performance in conjunction with the employee’s performance appraisal. Based on the employee’s performance appraisal they can receive the following incentive awards: 
· One (1) day of annual leave for an overall rating of “Exceeds Satisfactory” for the past performance appraisal
· Two (2) days of annual leave for an overall rating of “Outstanding” for the past performance appraisal, or
· Three (3) days of annual leave for an overall rating of “Outstanding” for the past two or more consecutive performance appraisals.

Workplace Harassment Avoidance
The Prince George’s County Government has a zero-tolerance policy against harassment and discrimination of employees or constituency for any reason prohibited by law, including sexual harassment.  All County employees are required to participate in the mandatory Workplace Harassment Avoidance Training.

Parking
Free parking for all employees is available. There are certain limited areas in which a parking permit is required; these reserved parking spaces are marked.

Telework Policy
Employees can use telework on a situational and routine basis if approved by the agency appointing authority. A telework application must be submitted, approved, and on-file with the agency telework coordinator before any employee uses telework. Employees who wish to use telework are also required to complete an online telework training. Details on how to complete the telework training can be found online on the OHRM Center for Learning and Development website online at
https://www.princegeorgescountymd.gov/3491/Telework-Training. 
Policies, guidance, and materials related to telework are available on the OHRM website online at http://ohrm.mypgc.us/. 

Administrative Procedures
You can view all Procedures on the County Intranet online at http://intranet/sites/ohrm/Policy%20and%20Procedures/Documents%20Performance%20Mgmt/Forms/AllItems.aspx. Please note that you must be connected to the County network/server either in a County government building or through VPN remote connection to access the Intranet. 

Prince George’s County Code
You can view the Prince George’s County Government Code of Ordinances online at https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances.
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ADA — AMERICANS WITH DISABILITIES ACT
ASD — ADMINISTRATIVE SERVICES DIVISION
BMP — BEST MANAGEMENT PRACTICE
BPRD — BUILDING PLAN REVIEW DIVISION
CBB — COUNTY BASED BUSINESSES
CBCA — CHESAPEAKE BAY CRITICAL AREA
CHIP — COUNTY HOUSING AND INSPECTION PROGRAM
CLOMR — CONDITIONAL LETTER OF MAP AMENDMENT
CO — CORRECTION ORDER
COMAR 10.15.03 — CODE OF MARYLAND REGULATIONS — FOOD
COMAR 10.17.01 — CODE OF MARYLAND REGULATIONS — SWIMMING POOLS/SPAS
COMAR 10.26. 04.04 — CODE OF MARYLAND REGULATIONS — WELLS
COMAR 10.26.04.02 — CODE OF MARYLAND REGULATIONS — SEPTIC
COUNTY — PRINCE GEORGE’S COUNTY
CPV — CHANNEL PROTECTION VOLUME
CRSI — CONCRETE REINFORCING STEEL INSTITUTE
CSR — CUSTOMER SERVICE REQUEST
DHCD — DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT
DOE — DEPARTMENT OF THE ENVIRONMENT
DPIE — DEPARTMENT OF PERMITTING, INSPECTIONS AND ENFORCEMENT
DPW&T — DEPARTMENT OF PUBLIC WORKS AND TRANSPORTATION
ECI — ENGINEERS CERTIFICATION OF INSPECTION
ED — ENFORCEMENT DIVISION
EEO — EQUAL EMPLOYMENT OPPORTUNITY
EER — ELECTRICAL ENGINEERING REVIEW
EIN — EMPLOYEE IDENTIFICATION NUMBER
EIR — ELECTRICAL INSPECTION REVIEW
EOC — EMERGENCY OPERATIONS CENTER
EOR—ENGINEER OF RECORD
EPA — ENVIRONMENTAL PROTECTION AGENCY
ERP — ENTERPRISE RESOURCE PLANNING
ESD — ENVIRONMENTAL SITE DESIGN
FEMA — FEDERAL EMERGENCY MANAGEMENT AGENCY
FLSA — FAIR LABOR STANDARDS ACT
FM — FACTORY MUTUAL
FPER — FIRE PROTECTION ENGINEERING REVIEW
FPIR — FIRE PROTECTION INSPECTION REVIEW
FSF — FOOD SERVICE FACILITY
FSM — FOOD SERVICE MANAGER
GIS — GEOGRAPHIC INFORMATION SYSTEM
IBC — INTERNATIONAL BUILDING CODE
ICC — INTERNATIONAL CODE COUNCIL
ID — INSPECTIONS DIVISION
IEBC — INTERNATIONAL EXISTING BUILDING CODE
IECC — INTERNATIONAL ENERGY CONSERVATION CODE
IFC — INTERNATIONAL FIRE CODE
IFGC — INTERNATIONAL FUEL GAS CODE
IMC — INTERNATIONAL MECHANICAL CODE
IPC — INTERNATIONAL PLUMBING CODE
IRC — INTERNATIONAL RESIDENTIAL CODE
ISO — INTERNATIONAL ORGANIZATION FOR STANDARDIZATION
ISPSC — INTERNATIONAL SWIMMING POOL AND SPA CODE
IVR — INTEGRATED VOICE RESPONSE
LAN — LOCAL AREA NETWORK
LIS — LEGISLATIVE INFORMATION SYSTEM
LOMA — LETTER OF MAP AMENDMENT
LOMC — LETTER OF MAP CORRECTION
LOMR — LETTER OF MAP REVISION
M/F — MULTIFAMILY
MBE — MINORITY BASED ENTERPRISE
MDE — MARYLAND DEPARTMENT OF THE ENVIRONMENT
MEMA — MARYLAND EMERGENCY MANAGEMENT AGENCY
MEP — MAXIMUM EXTENT PRACTICABLE
MER — MECHANICAL ENGINEERING REVIEW
MIR — MECHANICAL INSPECTION REVIEW
M–NCPPC — MARYLAND–NATIONAL CAPITAL PARK AND PLANNING COMMISSION
MPIA — MARYLAND PUBLIC INFORMATION ACT
MSHA — MARYLAND STATE HIGHWAY ADMINISTRATION
NAAMM — NATIONAL ASSOCIATION OF ARCHITECTURAL METAL MANUFACTURERS
NCMA — NATIONAL CONCRETE MASONRY ASSOCIATION
NCSEA — NATIONAL COUNCIL OF STRUCTURAL ENGINEER ASSOCIATIONS
NDS — NATIONAL DESIGN SPECIFICATIONS
NEC — NATIONAL ELECTRIC CODE — NFPA 70
NEOGOV — THE COUNTY’S RECRUITMENT AND APPLICATION SYSTEM
NFPA — NATIONAL FIRE PROTECTION ASSOCIATION
NIMS — NATIONAL INCIDENT MANAGEMENT SYSTEM
NOAA — NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NPDES — NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM
NRCS — NATURAL RESOURCES CONSERVATION SERVICE
NRI — NATURAL RESOURCE INVENTORY
OCS — OFFICE OF CENTRAL SERVICES
OEA — OFFICE OF ETHICS AND ACCOUNTABILITY
OIT — OFFICE OF INFORMATION TECHNOLOGY
OMB — OFFICE OF MANAGEMENT AND BUDGET
OOL — OFFICE OF LAW
OSHA — OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATION
OU — ORGANIZATIONAL UNIT
PCI — PRECAST PRESTRESSED CONCRETE INSTITUTE
PGSCD — PRINCE GEORGES SOIL CONSERVATION DISTRICT
PIN — POSITION IDENTIFICATION NUMBER
PIO — PUBLIC INFORMATION OFFICER
PLD — PERMITTING AND LICENSING DIVISION
PLS — PERMITTING AND LICENSING SYSTEM
PMO — PROJECT MANAGEMENT OFFICE
PM — PROPERTY MAINTENANCE
PMT — PROJECT MANAGEMENT TEAM
PO — PURCHASE ORDER
PRF — POSITION REQUISITION FORM
PTI — POST-TENSIONING INSTITUTE
QA/QC — QUALITY ASSURANCE/QUALITY CONTROL SECTION
QA — QUALITY ASSURANCE
QAS — QUALITY ASSURANCE SECTION
QC — QUALITY CONTROL
QF — EXTREME FLOOD PROTECTION
Q-NOMY — QUEUE MANAGEMENT SYSTEM
QP — OVERBANK FLOOD PROTECTION
S/F — SINGLE FAMILY
SCON — STREET CONSTRUCTION PERMIT
SCSEP — SENIOR COMMUNITY SERVICE EMPLOYMENT PROGRAM
SDCP — SITE DEVELOPMENT CONCEPT PLAN
SDFG — SITE DEVELOPMENT FINE GRADING PERMIT
SDI — STEEL DECK INSTITUTE
SDP — SITE DEVELOPMENT PLAN (STORM DRAIN PLAN OR STORMWATER MANAGEMENT PLAN)
SDRG — SITE DEVELOPMENT ROUGH GRADING PERMIT
SER — STRUCTURAL ENGINEER OF RECORD
SFPE — SOCIETY OF FIRE PROTECTION ENGINEERS
SIR — STRUCTURAL INSPECTOR OF RECORD
SJI — STEEL JOIST INSTITUTE
SLA — SERVICE LEVEL AGREEMENT
SPF — SPRUCE PINE FIR
SRPRD — SITE/ROAD PLAN REVIEW DIVISION
SUBTITLE 27 — PRINCE GEORGE’S COUNTY ZONING CODE
SUBTITLE 32 — PRINCE GEORGE’S COUNTY GRADING CODE
SUBTITLE 4 — PRINCE GEORGE’S COUNTY BUILDING CODE
SUBTITLE 9 — PRINCE GEORGE’S COUNTY ELECTRICAL CODE
SUBTITLE 11 — PRINCE GEORGE'S COUNTY FIRE SAFETY CODE
SWM — STORMWATER MANAGEMENT
SYEP — SUMMER YOUTH EMPLOYMENT PROGRAM
TCP2 — TREE CONSERVATION PLAN TYPE 2
TC — TIME OF CONCENTRATION
TMDL — TOTAL MAXIMUM DAILY LOAD
TMS — THE MASONRY SOCIETY
TNI — TRANSFORMING NEIGHBORHOODS INITIATIVE
TPIP — THIRD PARTY INSPECTION PROGRAM
UL — UNDERWRITERS LABORATORIES
VN — VIOLATION NOTICE
VOIP — VOICE OVER I. P.
VPN — VIRTUAL PRIVATE NETWORK
WAN — WIDE AREA NETWORK
WI-FI — WIRELESS FIDELITY (NOT REALLY AN ACRONYM)
WIP — WATERSHED IMPLEMENTATION PLAN
WQV — WATER QUALITY VOLUME
WSSC — WASHINGTON SUBURBAN SANITARY COMMISSION
YTD — YEAR TO DATE
ZVN — ZONING VIOLATION NOTICE
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The County Executive’s Office provides a regularly updated listing of department, agency, and division head listings through the County Intranet site. The most recent version of the contact list can be found online on the County Executive Intranet site at http://intranet/sites/cex/Pages/default.aspx. Please note that you must be connected to the County network/server either in a County government building or through VPN remote connection to access the Intranet. 
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1. Department/Division 2. DeptDiv Code 3. Position Number
POSITION DESCRIPTION
PERFORMANCE STANDARDS | Offce of Human Resources Management 1220999900 30012345
Prince George's County, MD. Administration Division

4. Name 5. Offcial Class Title 6.Grade
General Clerk [ G-06
7. Working Tidle
Receptionist

5. Place of Work (building, address) 9. Working Hours

1400 MeCormick Drive, Largo, Maryland, 20774 fom 830 am. to 5-00 pm

10. Name, Official Class Title and Grade of person from whom the position receives supervision or direction

“Office Manager”, Administrative Assistant 3G, G24

11. Names, Official Titles and Grades of persons supervised by this position, if any
n/a

12. POSITION DESCRIPTION - Each essential function category is assigned | 13. PERFORMANCE STANDARDS - For each task described at let, list one
an alphabet letter. Use A, B, C, D, etc. or several standards necessary for safisfactory performance.

Under each essential function category, the relevant tasks should be Use Ala, A2, Bla, Blb, etc
described. Use AL A2, BL B2, ..

This is an entry-level clerical position that performs routine clerical tasks under the supervision and direction of a supervisor. The
primary responsibility of the incumbent is serving as Receptionist for the Office of Human Resources Management by greeting visitors,
handling telephone calls, recording messages and sorting the department's mail. Back-up support is also performed in the absence of the
Public Service Aide and Administrative Aides in the Division. Incumbent treats all personnel and personal related matters as strictly
confidential. Confidential information may not be discussed with other County employees (including individuals in the Office Human
Resources Management) except for work related reasons under the terms and conditions of the Maryland Public Information Act.

60%, A RECEPTION/TELEPHONES

AL Receives calls and greets all visitors to the Office | Ala.  Uses tact, diplomacy, discretion and patience when
of Human Resources Management., Determines accommodating visitors and handling internal and
nature of business or complaint and dirccts external customers.

appropriate destination.
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NAME

Office of the County Executive

Wayne K. Curry Administration Building
1301 McCormick Drive, Room 4000

Largo, Maryland 20774
Angela D. Alsobrooks

TITLE

County Executive

Chief Administrative Officer/ Deputy Chief Administrative Officers

Major F. Riddick, Jr.

Tara H. Jackson

Mark A. Magaw

Floyd E. Holt

George L. Askew, MD

Angie Rodgers

Chief of Staff
Joy A. Russell

John E. Erzen

Communications/Media
Elis Regina “Gina” Ford

Christy A. Lipscomb
Anthony M. McAuliffe

Strategic Partnerships

Diana Léon-Brown

Updated 06/23/2020

Chief Administrative Officer

Deputy Chief Administrative Cfficer for
Government Operations

Deputy Chief Administrative Cfficer for
Public Safety & Homeland Security

Deputy Chief Administrative Cfficer for
Government Infrastructure, Technology &
Environment

Deputy Chief Administrative Cfficer for
Health, Human Services & Education

Deputy Chief Administrative Cfficer for
Economic Development

Chief of Staff

Deputy Chief of Staff

Director of Communications

Public Information Officer
Public Information Officer

Director of Strategic Partnerships

DEPARTMENT, AGENCY AND DIvIsiION HEAD LISTING

ASSISTANT/CONTACT

Main Number

Executive Assistant
Nancy Barnes

Executive Scheduler
Tracy Holland

Misty Milstead

Delicia Wells

Mary Lou Anton

Rocquel Broady

Marlen Cruz

Deborah Wright-Mosby

Glenda Alexander

Carolyn Cook

OFFICE #

301-952-4131
301-952-4131

301-952-4547
301-952-4227

301-952-4758

301-952-3069

301-952-4450

301-952-3625

301-952-4431

301-952-4817

301-952-4670

301-952-4672
301-952-3755

301-952-5419
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DEPARTMENT, AGENCY AND DIvIsiION HEAD LISTING

NAME

Stakeholder Engagement/
Community Affairs
Sonja Welborne Rice

Ola M. Hill
Katina Rojas Joy
Charles W. McNeill, Jr.

Division of Policy, Planning
and Public Affairs

David Sloan

Linda Turner

Office Administration

Government Accountability
Margaret “Mollie” K. Byron

Richard C. Miller

Madison Gray

Advisors/Special Assistants
Antoinette M. Hinds

David P. Young

Dwight L. Talley

Daryl H. Sims

Ryan E. Middleton

Updated 06/23/2020

TITLE

Director of Stakeholder Engagement

Municipal Liaison
Latino Affairs Liaison
Faith Community Liaison

Director, Division of Policy, Planning and
Public Affairs

Deputy Director, Division of Policy,
Planning and Public Affairs

Director, Government Accountability

Government Accountability Analyst

Government Accountability Analyst

Special Assistant to the County Executive

Special Assistant to the County Executive

Special Assistant to the Chief
Administrative Officer

Special Assistant to the Chief
Administrative Officer

Special Assistant to the Chief of Staff

ASSISTANT/CONTACT OFFICE #

Tangi Allen

Zahra Isaacs

301-952-4755
301-952-3828

301-952-3781
301-952-3620
301-952-3042

301-952-4984

301-952-3835

301-952-4659

301-780-2260

301-952-4723
301-952-5507

301-952-4134

301-780-2954

301-952-3649




image5.png
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NAME TITLE ASSISTANT/CONTACT OFFICE #

Erica Berry Wilson Chief of Staff to the Deputy Chief 301-952-3105
Administrative Officer for Health, Human
Services and Education

Dana D. Cooper Special Assistant to the Deputy Chief 301-952-3282
Administrative Officer for Government
Infrastructure, Technology & Environment

Wayne A. McBride Special Assistant to the Deputy Chief 240-832-0715
Administrative Officer for Public Safety
(CHS/PSC)

Charmaine D. Harvin Special Assistant to the Deputy Chief 301-952-3706
Administrative Officer for Public Safety
(Police)

Jonathan W. Bender Special Assistant to the Deputy Chief 301-952-2657
Administrative Officer for Public Safety
(Fire/EMS)

Danon Ashton Special Assistant to the Deputy Chief 301-952-4953
Administrative Officer for Public Safety

Calisa M. Smith Special Assistant to the Deputy Chief 301-952-3640
Administrative Officer for Government
Operations

Lavinia A. Baxter Special Assistant to the Deputy Chief 301-780-2959
Administrative Officer for Government
Infrastructure, Technology and
Environmental Services

Intergovernmental Affairs

Rhea L. Harris Legislative Director Shaka Pack de Flores  301-952-5827
Annapolis Office (Legislative Affairs Office) Annapolis Office  301-261-1735
47 State Circle, Suite 102

Annapolis, MD 21401

Akua Pokuaa Owusu-Acheaw Intergovernmental Affairs Liaison 301-952-4812

Terry L. Bell County Council Liaison 301-780-2953

Updated 06/23/2020
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NAME
Patrick H. Gallaher

Liaisons/Advisors
Miriam L. Brewer

Office Administration

Karlene W. Proctor

Assessment Office

Courthouse (CTHS)

14735 Main Street

Upper Marlboro, Maryland 20772
Shannon Porter

Budget, Office of Management &
Wayne K. Curry Administration Bldg.
1301 McCormick Drive, Room 4200
Largo, Maryland 20774

Stanley A. Earley

Central Services, Office of

RMS Building (RMS)

1400 McCormick Drive, Suite 336
Largo, Maryland 20774

Jonathan R. Butler

Debra F. Carter

Community Relations, Office of
Inglewood Center Il

9200 Basil Court, Suite 102
Largo, Maryland 20774

Euniesha R. Davis

Updated 06/23/2020

TITLE

Legislative Analyst

Boards & Commissions Appointments
Liaison

Office Manager

Acting Supervisor

Director

Director
Executive Director, Supplier Development & Diversity
(Minority Business Opportunities Commission)

Director

ASSISTANT/CONTACT

Main Number
Vacant

Main Number
Belinda Moore

Main Number
Vida Lawson
Mary Battle

Main Number
Charice N. Young

OFFICE #

301-952-2646

301-952-4136

301-952-3785

301-952-2500
301-952-2542 301-952-2955

301-952-3300
301-952-3218 301-952-4783

301-883-6450
301-883-6451 301-883-6464
301-883-6415

301-952-4729 301-952-4244
301-952-4839 301-952-4244

4
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NAME TITLE
Monaude Daverne Acting Manager, 311 Call Center

Corrections, Department of

13400 Dille Drive

Upper Marlboro, Maryland 20772

Mary Lou McDonough Director

County Council

County Administration Building (CAB)
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772

Thomas E. Dernoga

Deni Taveras

Dannielle M. Glaros

Todd M. Turner

Jolene Ivy

Derrick L. Davis

Rodney C. Streeter
Monique Anderson-Walker
Sydney J. Harrison

Mel Franklin

Calvin S. Hawkins, Il

Robert J. Williams, Jr.
William Hunt

Barbara Stone

Updated 06/23/2020

Council Member (District 1)
Council Member (District 2)
Council Member (District 3)
Chair, Council Member (District 4)
Council Member (District 5)
Council Member (District 6)
Council Member (District 7)
Council Member (District 8)
Council Member (District 9)
Council Member (At-Large)

Vice Chair, Council Member (At-Large)

Council Administrator
Deputy Council Administrator

Board of Appeals Administrator

ASSISTANT/CONTACT

Main Number
Rebecca Chaney

Main Number

Angelique Buccheri-Bianca
Renne White

VACANT

Rhonda Tinsley

Melissa Day

Lenne’ White

Iretha L. Tate

Marise Awai-Bourne
Kimberly Lyles

Rita Henry

Jerry Konohia

Edna Lindsey
Sharon Williams

Celeste Barlow

OFFICE #
301-780-9657

301-952-4800
301-952-7110

301-952-3700

301-952-3887
301-952-4436
301-952-3060
301-952-3094
301-952-3864
301-952-3426
301-952-3690
301-952-3860
301-952-3820
301-952-2638

301-952-2195

301-952-3794
301-952-4593

301-952-3220

301-780-9659

301-952-7285

301-952-3238

301-952-4801

301-952-5554

301-952-4904

301-952-4910

301-952-5885

301-952-4351

301-952-4908

301-952-4821

301-952-5275

301-952-4862

301-952-4862

301-952-5178




image8.png
NAME

Maurene Epps-McNeil

Donna J. Brown
David Van Dyke
Karen D. Campbell

COURTS

Courthouse (CTHS)

14735 Main Street

Upper Marlboro, Maryland 20772
Sheila R. Tillerson Adams

Stephanye R. Maxwell

Mahasin EI Amin

Chief Judge Wendy A. Cartwright

DEPARTMENT, AGENCY AND DIvIsiION HEAD LISTING

TITLE
Chief Zoning Hearing Examiner

Clerk of the County Council
Auditor, Audits and Investigations

Director, Office of Communications

Administrative Judge, Prince George’s County and
7t Judicial Circuit Judge
Court Administrator

Clerk of the Circuit Court
Orphans’ Court

Associate Judge Athena Malloy Groves  Orphans’ Court
Associate Judge Vicky L. Ivory-Orem Orphans’ Court

Emergency Management, Division of
Homeland Security Public Safety Complex

7915 Anchor Street
Landover, MD 20785

Ronald E. Gill

Environment, Department of the
1801 McCormick Drive, Suite 500

Largo, MD 20774

Joseph P. Gill

Ethics and Accountability, Office of
9201 Basil Court, Suite 155

Largo, MD 20774

Robin Barnes-Shell

Updated 06/23/2020

Deputy Director

Director

Executive Director

ASSISTANT/CONTACT

Susie Rawlings
Ruby Short
Tina Butler

Greta Scott

Bridget M. Gazelle

Phyllis Shirley
Kimberly Lyles
Jennifer Riedel
Jennifer Riedel
Jennifer Riedel

S. Eydi Reyes

Main Number
Shirley Posten

Chelinda Bullock

OFFICE #
301-952-3644

301-952-3600
301-952-3431

301-952-5182

301-952-3766

301-780-8070
301-952-3130
301-952-3434
301-952-3434
301-952-3434

301-324-4339

301-883-5810
301-883-5812

301-883-3445

301-780-8194

301-952-5178

301-780-2097

301-952-4224

301-952-4447
301-952-3768
301-952-3349
301-952-3349
301-952-3349

301-780-8260

301-883-5444

301-883-3450
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NAME

Family Services, Department of
Harriet Hunter Building

6420 Allentown Road

Camp Springs, MD 20748

Elana Belon-Butler
Theresa Grant
Orethea Mattison

Anthony B. Walker
Jackie Rhone

James A. Dula

Finance, Office of

Wayne K. Curry Administration Bldg.
1301 McCormick Drive, Room 1100

Largo, MD 20774

Stephen J. McGibbon
Linda V. Allen

Fire/EMS Department

Largo Government Center (LGC)
9201 Basil Court, Room 452
Largo, MD 20774

Tiffany Green
Health, Department of

1701 McCormick Drive, Suite 200
Largo, MD 20774

Ernest L. Carter, M.D.

Dr. Jacqueline Duval-Harvey
L. Christina Waddler

Updated 06/23/2020

TITLE

Director

Division Manager for Aging and Disabilities Services

Division Manager for Children, Youth and Families

Division Manager for Management Services
Division Manager, Domestic Violence and Human
Trafficking Division

Veterans Coordinator, Office of Veterans Affairs

Director
Deputy Director

Fire Chief/EMS

Health Officer
Deputy Health Cfficer
Deputy Health Cfficer, Behavioral Health Division

Community Services Manager, Local Behavioral
Health Authority

DEPARTMENT, AGENCY AND DIvIsiION HEAD LISTING

ASSISTANT/CONTACT

Jasmine Holmes

Dameshia D’Ateno
Mia Brown

VACANT

Main Number
Ivy Kline
Carol Estep

Nicole Collins

Main Number

Anea Jordan
Audrey Spencer
Audrey Spencer

OFFICE #

301-265-8406 301-248-0716

301-265-8466 301-248-5358
301-265-8446 301-248-0719
301-265-8426 301-248-0813
301-265-8441 301-248-0617

301-780-8260

301-952-5025
301-952-5385 301-952-3148
301-952-3320 301-952-3148

301-883-5204 301-883-5212

301-883-7834
301-883-7844
301-883-7871

301-883-7871
301-856-9500
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NAME

Deborah McGruder

Evelyn H. Hoban

Diane J. Young

Homeland Security, Office of
Homeland Security Public Safety
Complex

7915 Anchor Street

Landover, MD 20785

Gevonia R. Whittington

TITLE

Associate Director, Health & Wellness Division

Associate Director, Environmental Health/Disease
Control Division (Epidemiology)

Associate Director, Family Health Services Division
(includes HIV/STD)

Director

Housing & Community Development, Department of

9200 Basil Court, Suite 500
Largo, MD 20774
Estella Alexander

Human Resources Management, Office of

RMS Building (RMS)

1400 McCormick Drive, Suite 361
Largo, MD 20774

Shawn Stokes

Kameron Coefield

Angela Beasley

Information Technology, Office of
Largo Government Center (LGC)
9201 Basil Court, Room 270
Largo, MD 20774

Wanda M. Gibson

Thomas T. Jones

Law, Office of

Wayne K. Curry Administration Bldg.

1301 McCormick Drive, Room 4100
Largo, Maryland 20774
Rhonda Weaver

Updated 06/23/2020

Director

Director

Deputy Director
Deputy Director

Director
Deputy Director

County Attorney

ASSISTANT/CONTACT

Renee Adams

Vanessa Ford

Main Number
Beverly (Denise) Buckler

Geneather Lloyd

Main Number
Tammy Mason

Main Help Desk
Charmonique Ferguson

Main Number
Jacqueline Crawford
Tina Peters

OFFICE #

301-883-7843

301-883-7605

301-883-7859

301-324-4300
301-324-4434

301-883-5532

301-883-6344
301-883-6331
301-883-6260
301-883-6260

301-883-5322
301-883-6534

301-952-5225
301-952-3342
301-952-4125

301-883-7925

301-883-4936

301-883-7897

301-324-8260

301-883-9832

301-883-6325

301-883-6325
301-883-6325

301-883-3114

301-952-3071




image11.png
DEPARTMENT, AGENCY AND DIvIsiION HEAD LISTING

NAME TITLE

Memorial Library System, Prince
George’s County

6532 Adelphi Road
Hyattsville, MD 20782

Roberta Phillips Chief Executive Officer

Park & Planning Commission, Maryland National Capital

Prince George’s County Planning Board

County Administration Building (CAB)

14741 Governor Oden Bowie Drive

Room 4134

Upper Marlboro, MD 20772

Elizabeth M. Hewlett Chairman

M. Andree Green Checkley Director, Department of Planning

Bill Tyler Director, Department of Parks & Recreation
6600 Kenilworth Avenue
Riverdale, MD 20737

Permitting, Inspections and Enforcement

9400 Peppercorn Place, Suite 500

Largo, MD 20774

Melinda M. Bolling Director

Gary E. Cunningham Deputy Director
Dawit Abraham Deputy Director

Police Department
7600 Barlowe Road
Landover, MD 20785
Hector Velez Interim Police Chief
Prince George’s Community College

301 Largo Road

Largo, MD 20774

Dr. Charlene M. Dukes President

Public Works & Transportation, Department of
Inglewood Center Ill (IC3)

9400 Peppercorn Place, Suite 300

Largo, MD 20774

Terry Bellamy Director

Updated 06/23/2020

ASSISTANT/CONTACT

Jessica Freeman

Jeannette Cleveland
Roxie Jones

Elaine Green

Kimberly Summers
Toya Burnett

Main Number
Beverly Coppock

Main Number
Greta Martin

Main Number

OFFICE #

301-699-3500

301-952-3561
301-952-3595

301-699-2582

301-636-2025
301-636-2022

301-772-4740
301-772-4741

301-546-0400
301-546-0402

301-883-5600

301-985-5494

301-952-5074
301-952-5804

301-864-6941

301-636-2021
301-636-2021

301-772-4788

301-546-1239
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NAME

Gwendolyn T. Clerkley
Martin Harris

Public Schools, Prince George’s County
Board of Education

Sasscer Administration Building
14201 School Lane

Upper Marlboro, MD 20772

Dr. Monica Goldson

Dr. Alvin Thornton

Sheriff, Office of the

5303 Chrysler Way

Upper Marlboro, MD 20773
Melvin C. High

Social Services, Department of
805 Brightseat Road
Landover, MD 20785

Gloria Brown Burnett

Stephen Liggett-Creel

Ignatius Iwuala

Renee Ensor Pope

Walter Jackson

Soil Conservation District

§301 Marlboro Race Track Road
Upper Marlboro, MD 20772
Steven Darcey

State’s Attorney Office

Courthouse (CTHS)

14735 Main Street

Upper Marlboro, MD 20301-772-3050
Aisha N. Braveboy

University of Maryland Extension (%)
6707 Groveton Drive

Clinton, MD 20735

Karol Dyson

Updated 06/23/2020

TITLE

Deputy Director
Deputy Director

Chief Executive Officer

Chair, Board of Education

Sheriff

Director

Chief of Staff

Assistant Director, Family Investment

Assistant Director, Community Services
Assistant Director, Child, Adult & Family Services

Executive Director

State’s Attorney

Capital Area Extension Director

ASSISTANT/CONTACT

Mary McClean

Main Number
Amber Wilson
Jackie Brown
Main Number
Brianna Woodson

Dorothy Shavers

Main Number
Na’Pre Anderson
Na’Pre Anderson

Twala Massenburg
VACANT
VACANT

Kim Summers

Lorraine Harris

Alicia Harrison

OFFICE #

301-883-5616
301-883-5617

301-952-6000
301-952-6006
301-952-6007
301-952-6115
301-952-6116

301-780-8602

301-909-7000
301-909-7077
301-909-7077
301-909-7020
301-909-6330
301-909-2005

301-574-5162

301-952-4295

301-868-9366

301-883-5709

301-267-6576

301-952-6114

301-780-7355

301-909-7012
301-909-7012
301-909-7001
301-909-6331
301-909-2003

855-416-9660

301-952-5061

301-599-6714
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NAME TITLE ASSISTANT/CONTACT

Washington Suburban Sanitary Commission (WSSC)
14501 Sweitzer Lane

Laurel, MD 20707 Main Number
Carla A. Reid General Manager/CEO Cindy Sullivan
Wills, Register of

Courthouse (CTHS)

14735 Main Street

Upper Marlboro, MD 20301-772-3050 Main Number
Cereta A. Lee Beverly Lee

Updated 06/23/2020

OFFICE #

301-206-8777
301-206-8500 301-206-8779

301-952-3250
301-780-7818 301-952-4489

11
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NAME TITLE

Advisory Committee on Aging

6420 Allentown Road

Camp Springs, MD 20748

Crystal Parker-Batey Chair

Adult Public Guardianship Review, Board of

805 Brightseat Road

Landover, MD 20785

Gloria Brown Burnett Director

Animal Control, Commission for

1801 McCormick Drive, Suite 500

Largo, MD 20774

Karen Curtis Administrator

Youth and Family Commissions for Children

Harriet Hunter Building (HHB)

6420 Allentown Road

Camp Springs MD 20748

Orethea Mattison Chair

Library Trustees, Board of

Prince George's County Memorial Library System
Administrative Offices

6532 Adelphi Road

Hyattsville, MD 20782-2098

Samuel A. Epps, IV President

Registration for Building Contractors, Board of

Inglewood Center Ill (IC3)

9400 Peppercorn Place

Largo, MD 20774

Michelle Lyons Administrator

BOARDS AND COMMISSIONS

ASSISTANT/CONTACT

JoAnn Carnathan

Na'Pre Anderson

Mia Brown

Jessica Freeman

Rebecca Hamilton

Registration for Master Electricians for Electrical Contractors, Board of

Inglewood Center Ill (IC3)

9400 Peppercorn Place

Largo, MD 20774

Michelle Lyons Administrator

Updated 06/23/2020

Rebecca Hamilton

OFFICE #

301-265-8478

301-909-7077

301-883-5950

301-265-8446

301-699-3500

301-636-2023

301-636-2023

301-248-5358

301-909-2200

301-925-9722

301-248-0719

301-985-5494

301-636-2021

301-635-2021
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NAME

Minority Business Opportunities Commission
RMS Building (RMS)

1400 McCormick Drive

Largo, MD 20774

Debra F. Carter

Park and Recreation Advisory, Board of
County Administration Building (CAB)
14741 Governor Oden Bowie Drive
Upper Marlboro, MD 20772

Alexandra Teaft

Elections, Prince George’s County Board of
1100 Mercantile Lane, Suite 115A

Largo, MD 20774

Alisha L. Alexander

Ethics, Board of

9201 Basil Court, Suite 155
Largo, MD 20774

Robin Barnes-Shell

Housing Authority
9200 Basil Court, 2" Floor
Largo, MD 20774
Estella Alexander

Human Relations, Commission for

County Administration Building (CAB)
14741 Governor Oden Bowie Drive, Rm L202
Upper Marlboro, MD 20301-772-3050

Renee E. Battle-Brooks

License Commissioners, Board of
9200 Basil Court, Suite 420
Largo, MD 20774

Terence Sheppard
Daphne Turpin Forbes

Updated 06/23/2020

TITLE

Executive Director

Manager, Community Relations & QOutreach

Administrator

Executive Director

Chairman

Executive Director

Director, Liquor Board
Chairman

ASSISTANT/CONTACT

Main Number
Elzonia Smith

Main Number
Antoinette Thorpe

Chelinda Bullock

Geneather Lloyd

Sandra Powell

VACANT

OFFICE #

301-883-6480
301-883-6481

301-446-3309

301-341-7300

301-341-7301

301-883-3445

301-883-5532

301-780-8221

301-583-9974
301-583-9980

301-883-6479

301-446-3301

301-341-7391

301-883-3450

301-883-9832

301-780-8244

301-518-4816
301-583-9978
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NAME TITLE

Mental Health Advisory Committee

Dyer Regional Health Center

Local Behavioral Health Authority

9314 Piscataway Road, Suite 150

Clinton, MD 20735

Makeitha Abdulbarr Chair

Personnel Board

RMS Building (RMS)

1400 McCormick Drive, Suite 320

Largo, MD 20774

Carolyn F. Scriber Chair

Redevelopment Authority

Inglewood Center Il (IC3)

9200 Basil Court, Suite 504

Largo, MD 20774

Stephen Paul Executive Director

Revenue Authority

1300 Mercantile Lane, Suite 108

Largo, MD 20774

Peter A. Shapiro Executive Director

Inglewood Center Ill (IC3)

9200 Basil Court, Suite 504

Largo, MD 20774

Peter Shapiro Executive Director

Social Services, Board of

805 Brightseat Road

Landover, MD 20785

Gloria Brown Burnett Director

Spending Affordability Committee

County Administration Building (CAB)

14741 Governor Oden Bowie Drive, Rm 3000
Upper Marlboro, MD 20772

Robert Hagans Chair

Updated 06/23/2020

ASSISTANT/CONTACT

Main Number

Eugenia Greenhood

Carol Rubino

Shanez Turpin

Lakisha DeVine

VACANT

Na'Pre Anderson

VACANT

OFFICE #

301-856-9500

301-883-3103

301-883-6320 301-883-6328

301-883-5300 301-883-5291

301-772-2060  301-925-9450
x1201

301-499-5771 301-499-9670

301-909-7077 301-909-7012

301-646-6764
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NAME TITLE

Taxicab, Board of

Inglewood Center Ill (IC3)

9400 Peppercorn Place, Suite 500

Largo, MD 20774

Vacant Administrator

Women, Commission for

Harriet Hunter Building (HHB)

6420 Allentown Road

Camp Springs MD 20748

Jackie Rhone Liaison

NAME TITLE

Child Care Center, Prince George’s County Employee

§310 Judges Drive

Upper Marlboro, MD 20772

Tuulikka Long-Garnes Director

Lynn Baldwin Child Care Coordinator

Child Care Resources Center, Prince George’s County (*)
9475 Lottsford Road

Suite 202

Largo, MD 20774

Marti Worshtil Executive Director

Community Television, Prince George’s

9475 Lottsford Road

Suite 125

Largo, MD 20774

Sandra F. Peaches Executive Director

Conference and Visitors Bureau, Inc., Prince George’s County (*)
9200 Basil Court

Suite 101

Largo, MD 20774

Leslie W. Graves Executive Director

Updated 06/23/2020

ASSISTANT/CONTACT OFFICE #
Gina Cardoza 301-499-8649
Main Number 301-265-8420

301-265-8441 301-248-0716

OTHER AGENCIES
ASSISTANT/CONTACT OFFICE #

Mary Hutton ~ 301-952-3764  301-952-5961
301-952-3764

301-772-8420 x 230 301-772-8410

Dianne Williams 301-773-0900 x222 301-322-6132

Dan Brown  301-925-8300 301-925-2053
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Economic Development Corporation, Prince George’s County (%)

1801 McCormick Drive, Suite 350

Largo, MD 20774

David S. lannucci President and Chief Executive Director

Employ Prince George’s Inc. President and Chief Executive Director
Walter Simmons

Federal Credit Union, Prince George’s Employees

15201 Hall Road

Bowie, MD 20721

Robert Schroeder Chief Executive Officer

Financial Services Corporation

1100 Mercantile Lane, 115A

Largo, MD 20774

Shelly Gross-Wade President & Chief Executive Officer

Workforce Services Division, Prince George’s County Economic Development Corporation (%)

1100 Mercantile Lane, Suite 120
Largo, MD 20774
Walter Simmons Executive Director

Zoning Counsel, People’s

County Administration Building (CAB)
14741 Governor Oden Bowie Drive
Room 2173

Upper Marlboro, MD 20772-3050

Stan D. Brown

Updated 06/23/2020

Sangrea Watkins

Janet Wells

301-583-4647

301-627-2666

301-618-8415

301-883-8888

301-772-8540

240-556-1141

301-386-2954

301-883-8606
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